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TR BT JTed

Office Automation System (OAS)

1. t{ﬁ\%RT:

T HTATT YUIRN 91 FTATCaT I g ToeE, ATF Hrfaade sl
TITEA AT T HEAd A TRA AT TAe6als sqaedra (ai = |, FAmT
T, feoqult o ofS) a9t T T AferE U@ s TRUST SeHT AT
(Web Based Application) HFJX ¥ &1 | WH BEOAg eqaedd TIdr
AN T T ATEAIH HNEAATs G AT AR ey STaeaTITH GednT
gﬂh@ TEEfeld AT Yol Heq G%QT[ g\T | “An information system which

is computer based that collects, processes, stores, manipulates and transmits electronic

messages. It refers to the varied computer machinery and software”.

TaIerd BT IRt (0AS) Cross Platform HT ST Tlﬁ'@ T I9 JOIed
@“IEI%I'H( Database) HT T MySQL Server SIS EI) Tﬁ%@ ) 9 Server
Side Scripting Language T TIAT PHP, Laravel framework WIRT TRU&T & |
JUTeAIT Front End &0 TRT DHTML, Java Script @47 AJAX Bootstrap front end,

Jquery BT TN TFP{QTﬁ 3 |

1.9 TEEd BRI T (0AS) FEHST TEEm:

AT BT TR (0AS) TS AN ~IATH T TA ol Y

ATARHT FHHIET AUD! HFYS T Fraieh! AEIHA I5g |

Harddisk : Y 0O0GB
RAM: ¥GB ( ©GB Preferable)
Processor: Pentium¥ or Higher

Operating System: Microsoft Windows or Linux or Macintosh (@J"f Uk
Internet Speed: 512kbps or higher
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1.2 0AS T &H! module TT:
F UM FreEEd TElied FEAd YOTEl WAN TR FECTEr g4 dHE

FTHEe (TA8% gdl I, FaT 4, [Tl IeTeH, Aaike aRaa AT ) FTHET
far giamm arueT e |

T HIATT AUAHT g8 module € G |

. Configuration module
. Business Process module

1.3 T ST TOMAAT RT-57 g A6

EIfeTd BT TUTEN (0AS) AFEMET ¥ AT g9 [HREeT T T+ Ge
TR T TRUST T9ca 81 | ARATSTAT AATSTHT AT AT GFCALATS gFar-ad
FTATCRIH] Ged HEETAT a1 Server®l = WEM( Install) T T&e T ATerSal
ST T AN TredAeh! AEaTHa T6g |

WWWW WM (install) T (Offline Version) AT 4=
TATIT Hichvg T IreiAcHT AIETAAE ( online Version ) HT U TeiT3T Hihreg
| g9 version H TG fler T TATSUHIC THHT GoTe e Felr3 TIRT
*Ii\@ gl;ﬁ = ‘IPSIQ‘IPQHOI'JI T ( Google Chrome, Firefox, Internet Explorer,Opera,
Safari #1%) 1 WETHAT A TS Abeg | AT A Gl 1 AqRT 4
WW@W@FW ( Address Bar)TIT‘TQ'(OAS‘Pﬁ"TTFf

automation.opmcm.gov.np AER Tlfftla? | address @159 Lii-;g TG YhH! TH

g |
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1A IR
wdiferd drateag woredt

(Office Automation System)

Sign in to get started
Tl qe 1 SMTETRE wWeierd
CAUIUEIRE RG] E)H Username
SN N
PHPRAGI 68

Password

To sign in, users should use their own username and password provided by their respective organization.
0Or can signup and contact administrator to activate the account.

IR =T FEeicld HEAad Yol Fearaddl ainl JaRswdids 39ed
TZTH! Username T Password FA® (Entry) T U ( login Page) &1 | a9 I&it
Eeferd HTAE GOl ( 0AS ) FeeTer T e TR gg T qasl &3 ed
Dashboard / Homepage UdT g |
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ERCOEEES

Search Mails and Peoples ol Received Mails

£+ Access Control et
+ om sEwm o Ee o
+ orfag e e+ T

2076/07/17

& <Al T R
Q U uTEE

= i R wee
A v

= feuf — R BTEE/ G /0T —

feudht wfafy
ST EuiE (Drafts) O

ol e feefies

o fewuite® (Inbox)

yoTEEP! Rutliee —fewrht =gk sl
H & &

AT Fremr SRyy weq wevear Wiy st ok Rew wanT e wvettad Meeret A
TN ST <Ra=g 9 <for U8l 99 RASUH! Language ( English, nepali T T AT ),
JATHATHT mail notification, TANTEGAT®! A IE AT T¥Ad MGl 98T sra-g, | TF=ar
FrfoR Taeferd T JUIRHAEr W 9 ( FANTHdiaels [§SUHhl SHET ATaeh!
ATEE ) H GOl dfaeg | STAOR. JFEUHT HAET WANTEHAET @ ( roles) HATAR

Nl anN
ik ik I~ |

7 | Tt Frated qomet: waar grRasnt



AT &. Configuration Module

T AR HRATAT /G T I AAMMae ATFLAFH [FaUEe Fowel I 99 a9l
FAlE A HITIET QAT TRUHT G | SEd: GEAT / Briedb] G g,
T TSI U5 ? B [SleclMl T8 2 TR S Tishl, 98T, T\ a8 H7
2l 2 e Faee | agEr @Y ad Feee U Uy Tdy wed: gt
BEACE/GEA A (qHT  AEETERE , EEe a9 IWEEE, THEEe |

Adee TG , FHANIEEHT SARHITT (&80 TH, Username/Password T3,
, GHE , SU9HE , T8, Ao, e |

1.0 FATEIHT YA FAS:
PRAAIH] T FAGET A AT A click T Ty <ra AT
wEYATE "M FIHTAT click T JqUiey THA b aaeTer diau®! ad
TEehT fERoT gfaee T submit TSN click T |« =78 WUHT fields AT AaTd
( compulsory) fee T U | Al T %@H;

T e EREICrE

REIREEIRG R Fatags! gt - x
3+ Access Control
HTafed fdawui(Details) WIS 10 v ENTRIES search here [a
- Fon sgewiE
F— ARG G * Select One v Tts A (s e [Fraefi] P (Actions)
@@ Header/Footer EERITTS Frgter - 1001  Office of Prime Minister and  We/T-H=l T
Select One M Council of Ministers FGQ G
+ Ty e
wfiredt fresra e Select One 001  Public Procurement A |G
Management Office HATH- Eopic|
& <l T eI
P TE Select One v 002  National Vigilance Centre YT Fadbdl d5
Q U uEEE
FIS* 003  National Reconstruction i Fﬁﬁﬂh
Authority i
= I e e )
= [ « 004 Office of Nepal Trust e 2w B
[EGRELIR
4 1 [Faret] * 005  Office of Investment Board et drdt wrafaa
= feuoft 006  Department of National BT SR
1 (Rt v Investigation
Q o @ifii(search) e e

FHTATATHRT AT TS HHAT WHT hog T TTHT FEEST T dRaHT ad

Jooig U G |
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2.0 HTAIAT TA T
FHIATCA/EEAT_ T &1 Gelq=aT_ee] WETLEr / el / SUEee SIS e
| FEUHT G TEHE U ATHFT BRI QllbUHRT SELIET,
FHANEEH! SRR fEEaRuege T omeEr [ J99TEl, Helemal SahMe, afiee g1
A ol fora g wdy |

.1 HETET/ e/ SuEnEr sy
[ N . o iy [ .
FAATHT TEAT a8 gb gl ATFAT BRATATAT M@l |,  IYTT,

HEEEE G A qAH] AT ATER 9] Uag | Wihdl : "HAad sUaedrd—:
I A click ¥, FATe] AT AqEe Wed A1 9@l /HEWEr: gHIE W click
T I9 9y Tedr T ey |

| v - | B 0| @] 7 | spebrmsmm—

Organization  Ministry of Federal Affars and General Administration v
Organization Setup

Office Setup

Section/Subsection

Employes

Dyband

Access Coatrol

Received Mais

R D) é‘f@@ %FITIT W/W?ﬂ_cﬁ AH Ministry of Federal Affairs and

General Administration S[U®T § T right end (+) #T =g Ut g e
TR ATFT e A= HETLET/ Ml /IILMERE T 3aT ATFAT e ATHhT

right end®l @7 (+) #T click ¥ 98 I9 9fg AHT page sRd=g T AT U o1

R/l /UGN %! [0 Entry T 958 | (+) W0 click XA afas
USTHT ATAeTF foEauEe el T 99, |

A
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HETITET/2TET/IILMET IS HHAT Lol theg T ATHT YS! T aReT dd

Jeold RUS! g |
Fields T8 / g T o

EFES T, WETE, JULTErET Ghd 7 W T |
AT (F9TeR) YITET, WETITE, JUNEN F BT AW @ T
BIENEEDED) YT, HETIET, UM % &l A0 <T@ AT
ST T e |
Earam] HETITET, 9T, JUeTaeesh! Hel 5 g 9 |
Tdl IS FE: WA (T ) o (W 9w e |
AT DI ET: @ R (], A WA ( Sy ) |
EaE) e B T TR |
RIET g e |

TR g e wERe ( ged)) TNEE TE submit I click TR T AT FraRo

I AU TR fax T =g/ Thaeg |
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2.2 YI@E/SWIERed TagHA (Hierarchy):

HETIMET, TG, IULMETSHS, GRfdesd! %9 (Hierarchy JaTS ATIITHT

AR UREdT W Aierg | FEHT ANl 9REdd T AR
HETIAT /9T /UMl TS mouse I FEATl AMeU®! %7 ( Up Down)
T W g |

e e e e
FHAS! SRHIT [FaTEE Soel HHAT Wbl heg T AGHT YA€ T AR
T Joord TRUHI g | (%) &g WUHT fields A1 AFa ( compulsory) Bt
/ EEE T 9E |
TRAT : HIATAT AT WY AT click T, THURG IRaT AT Wed ae
ao—ﬁ%nfrﬁw ?f‘ﬁ_cf‘ﬁ—( click T I Uiy I&ar € gy |

BRI

Mails and Peoples jo)

Organization Setup iRt W FradT! e - x
gificeatiy i Rravur(Details) GurgHeIe10 -] ENTRIES
Section/Subsection
e it = et * e gt A Sifem T Username ®Tige
Darbandi =T =T FroTedt] « Fréten ; Ea
ER:lr: T kishor Gl
Access Control e =T R Khagendro . -
N Fug TR keshab_dahal
earc .
sit=rm A e Niraula |5 Fordrar khagendra
ufget = [Fg A g gaat jagadish
ST AW T A e o e
. Eical Eacid nabin
T - fwa formrer @EA
Fields TR / gAe g o
afedl A [Tl FHAEHT AW A TG T |

Af-aH A [F9Ted] Afart T T |
RIEEISIEIEPE) A T T |
EIREIIGIEDE] A T T |
fers e gHte T g |
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fSrear e T g |
TATferaRT ERCRINEL

hIF, HIEG, SH, R, HETgd o, Gl ST ot Jaredt 1 76 |
qIEeT ST
FAA. Aad T T |

Username / Password OAS T TRT JANTRAT ST+ (ATIITHAT U

Wﬁﬁmﬁaﬁa(Q@)W@submithlickﬁfﬁw
T g7y T oA [ TR g / g |
WWW@W@W A T username 3@ g |

2.4  SORHIT [EAE G=ARET (edit)

FHAN D! [o@aR0T T=AeT AT [oleeHT Sraua! FHa! 31T fa ( right side) &1
Actions column T g &2 Wed Edit details @M% click TR q=a13q 9§, |

x| 0] & 1 | otermens |

Organization Setu|
g P SR ugE FHIRIS foRe - x
FEDEUR fdTa ReRvi(Details) ENTRIES
Section/Subsection
gt A1 [ * airg ufget st Usermame Lauisd
Employee
Darbandi Sif=rm AT et + — R
fomik T kishor GRe
Access Control = et =
Rl Khagendra . .
i g ) keshab_dahal
Searcl .
it = [t Niraula fenc Frten khagendra
utget AT [Tt v it T H_aé jagadish
A T Y] e o L5

2.5 Password IREGT T
o c o (o o [
Username I=UTI3T HAlhed | IrEdas ( password) TR ™ qlhreg b HHADI]

WWT@WWWWWW ( right side) T Actions

12|W®HWM:WW



(red) 12T click TRT 74t I U | 7ot WHaS g5 9 @ submit T TGl Irqas
SITCRE gy |

AN anN N o)
dciepl [S2pHl edelsd:

Reset Password shanti

MNew
Password

Confirm
Password

Submit Reset Form

Close

2.6 TE AW

Al ST Wl gl Tl Y, WETeEl q9 e, SHeat gl
W TS FF] Tag T ATHA HIATTIA] T SXaal YAl SISl 7+ AR
EE R
TERAT: HTd SqaEdT H W click T, T8 dfa Hlge Wedde  aRaal
@R HT click T F&T #% sfa=g |

i ToR wdEmdar ug afifeow Far s ITHTE %/ TE

Select One Select One Select One Select.. Select.. Select One Select One

9q G

AT TAST HHAT WHT Theg T FGHT YafRe ( Entry) T dRHT a9 Ioot@
TG |

Fields Select 7T
T T 37 319 foree 1 File T |
BIEEECE| 9 T3 foree Ae gHle T |
qg SRR 39 g3 forea =e gHle A |
Far 39 T3 forea AE GHle A |
e 37 319 foree e Fle T |
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39 TR g9 T3 foree Ae gHle A |
T /U g9 T3 foree Ae gHle A |
TT e g GEdT e THa |

EEl TR T Wb 4l TLEal ATER o HHAN o WEEmer o1 @bl
Il 1 B el posting T TG TFHT N FF UHHAT ATAR T TG
HERTMET, MEr 39LmdEr EESEIRET post Hl mouse point M ‘1%,{ modify user HT
click T | IR IUST BB IRaTHT FHAHT Reeae FHEaR gAe I
| afd R FF TG FHAGAE wEEd T T HF TG 81 AN gedrsT
qiebrgg |

Modify Users

el st R ADD m

Search by Name or PIS ID @

Previous Users

S T

20 T EIET:

TSl BATIHT AN (e JFpa a1 0

Office Setup Menu HI click RIS Lil?g TET el *\-Igﬁ(’ e TAET select X
click T T BETIT U HETMEl, Tl YL@ A=aHidsh! HHAD! post AT mouse
point T Ufef Remove Post &1 icon T click T W& T Remarks field T B3

9 HRO @R OK ] TR |

14 | T HETd Goert: A qreadt



| Mails and Peoples D

Organization Setup
Office Setup
Section/Subsection Darbandis
Employee
il ©-- £t it oo S W
Access Control 4w » R3mgER wREe
Received Mails l T » dFT TR I /!
Q- [iey ot gfiaea Rariove Poct
Internal Mails : \
-&TuTRA » EMTEE a8
Send Mails hooe—n -

2.5 Wwdias SFHid QA
FHTAAAD] HTA GFIEADH] THIHT FAHATATS OAS TITRAIDT TF HA
ﬁﬂ?ﬁ TART 9 it A (3 ) RS usermenu catagory g

a. admin user

b. all HY

c. Role for Darta Shakha

TEAT ATA &7 T&T ST, A Ul A deh] qreead e AHAT
mouse point T Uiy Right End HT st modify user HT click T | F9uly <RausT
s Y e e a1e FHA gAe T | a9 ufy 3w R st
fa% T@HT Roles T click TRI F U A a1 W {ebfRraapt aqafa it by | fa
FMe! Roles I box A check T T save T | TAHl [€FHT %ﬂﬁ'ﬁ :

Assign/Revoke Roles

2. Admin O
3. AllMenu O

4. Role for Darta Sakha &4

Save
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1.0

HNT 9. Business Process Module

A YARTEAT qRAHEHT AT ANTAT FA U BT 9 TEEdE G GEEed
e TaEr w g R o, Fee At Fnideeare wEag T euatead wan
AReTE Tl T TFE ((q@l T, T T, ATARS TAGE SHaeTIT T,
Tt <, anfe ) T/ TaEleld BT JUIRll AIhd 9 A6 AT AT SITHHI
RETHI g | PN BT o1 TFEEAE G GEAECH dHE TTH WH g B
77, FagT AT HNdeedls HHAG L TaRdd TIAT AME T Hdls adi
ey | Tl T AME@ R | | UTH PSS sqaedd SO Ave@ T T
AEITF FHREAAE GUard qd ARG HRTed SAaeda=Ta T 9edi Tasd aish]
qeT 3299 & |

FATATIAS NET T TAGEHT AT YRdbTAT AT TH HTIATs Tl HiH~g)

o

| FRTTH o= FMEEene " g1 FéveE adi Mg 99 Sraddne [
M 9ER THRE AAr Mg |

I gqt:

F U FE / cafhete o g Aty W T e afce T B
TAT BT | T ST YT =IET 998% 2l 9 Yharged! T aod
Jooi@ TRUHT T |

1.1 9 g4t T
qA8% gal Ml IRl qdl 9 SqaedqT AT click 9 T 97 &af dcdr A1

click T | (%) ToI7g WUHT fields @ #F=T ( compulsory) Fia / T&eE T
T |
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arch Mails and Peoples jol Received Mails
- e sERme
EEEG]

+ ol Letter Type
£# A Control it NORMAL |o|  mmtirear NORMAL |v
& ool U e

A = ToTea®! faawor

=l s v

AT TS Sender Type * Select one.
Q TE s A+
= e S TEEe -
A 5T TR i
= fewoht W /AEES

- et e

EEEnE

AT HIPT THGT - x
ENTRIES
A gat . famra T g Lauiad

TAACTT HTATAT JUTell TIRT TR WIH Y% gal 9 HHAT WH [theg T

TIFHT FEaEE T ANHT T Ioor@ TRUH G |
Fields ‘Q’.ﬁ/g;ﬁ'giﬁﬁ
T fereaaTe qrame T e F9 A A
Letter Type T@qﬁl
T TR, TEd, ATTENL FT &
fereaate e T g |
YTEHT THR fereate e T g |
NP Rik} T TS B AW G TG |
ST T TSR S o T |
e THA SN G A Y I |
HE/AEEA IR/ AEET TFR oW |
EE:H T e oy g |
AT . A A, TG T |
R R e — S
forar TH o g 9 |

A a2 T 9 ( submit) FEAAT click T EAT W AHFHT TACE [THA

T IR ( right side) SI-gT |
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1.2  &di 9. W T attach T
T AT TAS  adl Y Gebdiey  afar [T gRa- fofecar a9l at .

<G~ T e T . Wﬁ@ma@?scan"@w |
N R LR

X Received Mails i ) .
List of Registered Mails

Register Letter

SHOW 10 ~|ENTRIES
Registered Letters Q
Sent Letters SN Reg.Mo Sender Palra Chalani DispatchDate Subject RegDate  Action
& Internal Mails 14 et wftren qur et e A of of obulonlt  TUIC ST WA 275518 [ [E)
4 SendMails 20 '3 T et Wi 1 2075/05/13 Hello another organization Test  2075/5/13  [[] [EJ
3 2 31 T, FTGHIST 8 2075/05/13  asdfadfadf 2075/5/13

#)  Authority Delegation a8
Q Search Prev - Next

TADT {HE0T MR submit T Feb Uiy Tl TMRYDT TADT Gl o bl T
fo¥ * TAMUST  9AGE ” FI List AT <@g T I al 5 s I8 TFAT grael
é’@fﬁ% T scan T attacthff EE] TAG AUHT A€ documents && TS U
scan V¥ 99 & attach TI_:f tla?:

0AS HI Scan T file T€ Attach T AL

Scan VI file 8% HEICTAT save &1 filename FHEIETA ATth &g | HEFTA

AT TEHT ATH 97T TG GHIad filename @ Qi+ T84T HUH attach &1
AT AGFEE-U fileBT attach §1 TPATEAT HH &g T Ui record ( AMWTd) &
u feger T |l gy |

JAMEHT AN e HrACd IR HaR0T AAHT g 99 A TF scan TN
?ﬁ?tlﬁg filename LTSI pdf =T ( darbandi_request.pdf ) me
| save S bl G U U file g A ( rename) 79 U Albvg | aLawal
WA TF AT AT documents T+ ERESSiRK! Ehl qor3g T W AT documents
NIE] 9 scan Tfﬁ tl@% T AP filename ﬁ'@ T g | filename EARCERE
Tqraad  filename &9 ‘Gﬁﬂ‘ G1'@[1 darbandi_request_9 .pdf,
darbandi_request_R.pdf, darbandi_request_X.pdf #TE |
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Al WUHT TABEH] Goll gl AN Gdl IA SFa€IUE AT click T4 T gadt
WUHT TAEE AT click T | gy ©HTA I&dl ol srag, |

Search Mails and Peoples D
&l uA wEwE
| Gdl HU@[ HAEe - x
T
ST 10~ | ENTRIES
i S TR El
USTEUH e 4. cafa.  gomA ke Tart  veewifafa fawg qa fafy ‘w(Action)
L T OEEE 1 34 ] W, SIE Sl 075/76 1231 2075/08/03 Internal Organization 2075/8/3 a (2]
= i B ues 2 33 Truste 075/76 1541 2075/08/03 some Demo Object 2075/8/3 E ﬂ E
3 32 3 mr=aaTer, FrEAET 12 2075/07/29 New Test Viewing 2075/7/29
A 5w TErt agsa
4 31 khagendra 567 2075/07/28 o et WA 2075/7/28 u E E
= femoft
5 30 hari bahadur 67888  2075/07/28 jaksfhas 2075/7/28 E E E
» foEEd e 6 24 TS e 1R 2075/06/25 Testing for view status 2075/6/25 E E E
TTEEE! I Monitoring) 7 21 Keshab Dahal 75 1545 2075/06/23 Test Reg No Display 2075/6/24 E E
8 20 ware Fal faumt 2075/06/24 Testing for view status 2075/6/24 E E
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